]| Universidad para (s
Conperpcidn [ntermaciona

Customizing tables and

filters

Understanding the concept of FIELD

Namely, the software offers 6 field possibilities:

1.
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Task fields

Task-time phased fields
Resource fields

Resource-time phased fields
Mapping fields
Assignment-time phased fields
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For example...
A TASK FIELD contains data that is directly related
to the taskordeliverables.

o Task Name v Duracién + Comienzo = Fin -

0 -Desarrollo MyWay Software 75d  6/1/2015  9/14/201

1 + Analisis de Requerimientos 16d 6/1/2015 6/22/2015
2 |Eg Realizar Analisis de Requerimientos 3.75d 6/1/2015 6/4/2015
3 ¥ Realizar Especificaciones del Software 6d 6/8/2015 6/15/2015
4 Desarrollar Presupuesto 184 6/15/2015 6/16/2015
5 W Realizar Cronograma de Desarrollo 3d 6/17/2015 6/22/12015
6 | Fin Proceso de Analisis 0d 6/22/2015 6/22/2015
T ¥/ + Disefio 13d 6/23/12015 71912015
8 v Desarrollar Especificaciones Funcionales 9d 6/23/2015 71612015
9 ¥ Desarrollar Prototipo 3d 772015 7/9/2015

For example...

A TASK-TIMEPHASED FIELD
contains that data of the temporal
distribution based on the duration of the
task.

. I.:I;Ebsrl;:;r;Z[:::MyW§y Software = 499:75;3 f L
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For example...

An ASSIGNMENT FIELD contains data directly
related to the assignment.

=
E
z O pombre de tarea v Duracion ~ Camieno = Fin + Piedscesords = Nombres de kos recursos
v - Desarrolio MyWay Software 75d 6/1/2015  9/14/2015
g « Analisis de Requarimientos 16d 8112015 6/2212015
< @ Realizar Andlisis de Requerimient 3754 8112015 6472015 Carmen Ropas{75%]
= v zar Espec 6d 682015 6152015 2 Andres Cerdas(63%]
S P [v T jar Pr ] 184 6/15/2015 &/16/2015 3 Carmen Rojas75%]
2 5 W Realizar Cronograma de Desarrolio ad 61772015 8/22/2015 4 Andrés Cerdas[50%]
Bl
Mombre:  Desarrollar Presupuesto Duracien: | 1Ed T WCporelesfuerzo | Brogramada manualmente Anterior Siguiente |
Comiengo,  BAS/2015 - i G/16/2015 - Tipo de tare Unidades fijas ~ % completado: 00 7
L ! W Nombre ra i
3 75% 10h 5  Realizar Cronograma de Desarralio FC 0d

Two-pane view

To separate the screen into two panes do the following:
go to VISTA | View in two panes and check the 'Details’
field. In the combo type field on the right, you

can select different panels.
VISTA ! FORMATO

[Sin resaltar] - Escala temporal
= T [5in filtra] Dias.
[singrupo]  ~

AF o
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Two-pane view
If you choose the task form, the information

related to the currently selected task is displayed.
when you right-click on  the form region a

window appears
with different options to deploy.

Two-pane view

v Desarrolar Presupuesto. 184 61512015 162015 3 Carmen Rojs{75%]
) Realizar Cronograma de Desaralio 3d 6/17/2015 8/2212015 4 Andiés Cerdas|50%]

Siguiente

005

T} ecuso
3 |Carmen Rojas 75%
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Understanding the concept of FIELD in
views, tables, filters, and groups

Project contains a variety of clearly defined
views, tables, filters, and groups (included in
the Organizer window).

« ATable is aset of fields (columns).

* AFilter shows you a specific extract
of information.

* AGroup is an organized set of data.

Understanding the concept of FIELD
in views, tables, filtersand groups

* Finally, we have the 'Screen', which is
the graphicor timephased type
format.

e Theview is a combination of the
previous items:

View = Table + Filter + Group + Screen
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Organize and format project details

» After the creation of a Project Plan, there is the
possibility that youwantto examine specific
details, both to carry out your own analysis
and to share it with the rest of the Interested
Parties.

Organize and format project
details

e Although project 2019's own views, tables, and
reports represent an option for visualizing
data, you might wantto organize it under
some of your own criteria or characteristics.



Sort project data

* Sorting data isthe easiest way to rearrange task or
resource data in Project. They can be sorted

according to predefined criteria, or they can
create their own sort order with a maximum of three
levels.

Sort project data
To activate thesort function:

* Select | VIEW | dataSort.

PROYECTO | VISTA |
|‘%‘, Ordenar'I ) [Sin resaltar] -/

¥ Esquema ~ Y |[Sin filtro] ¥
@Tablas v “Z|[Sin grupo]

| Datos |
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Sort project data

* It has default to sort the tasks by: Start Date,
End Date, Priority, Cost and Identifier.

PROYECTO I VISTA I

‘z‘l Ordenar*l ) [Sin resaltar] ~

por fecha de comienzo
por fecha de fin

por prioridad

por costo

por identificador

8] Ordenar por...

Sort project data

* It has default to sort the resources by: Cost,
Name and ldentifier.

PROYECTO VISTA

'i'"l Ordenar'I 5 [Sin resaltar] ~

por costo filtro] i

por nombre grupo]

por identificador

4| Ordenar por...
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Sort project data

* Other criteria can be setby selecting the 'Sort
by..." option, located atthe end of the 'Sort'
options:
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Group project data

* Grouping allows youto organize information about
tasks or resources according to the criteria  you
choose.

* Groupings can significantly change the way task
and resource data is presented.

* Project 2019 includes several predefined groups of
tasks and resources.

To group the data inthe selected view, do the
following:

Goto | VIEW Data and select the combo type
field 'Group by:'.

VISTA

5 [Sin resaltar] -~

Y [Sin filtro]
IL'j [Sin grupo]

|Dat05 |




UC

Universidad para la
Cooperacién Internacional

Group  project data

VISTA FORMATO
[Sin resaltar] ~ Escala temporal: & Zoom -
5in filtro 7 Dias - 1 Proyecto comple]
- [Singrupal - T Tareas seleccion
Personalizads

[Sin grupo]
Integrada
|Sin grupa]
Activo frente a mactivo
Cri

a
Duracién

Duracian y fuega Prioridad
Estadh
Hs
Pnonidad

Prioridad manteniendo | estructura de esquems
Programads automaticamente frente a manualmentel
Rect

o

completas ¢ incompletas

de delimitacian
% Borrar grupo
2% Nuewo grupo por
#= Mas grupos

Mantene jerarqula en grupo actual

By selecting 'More groups...' we arrive at:

- =
Mids gripoge sz

Grupos: @ Tareas Becursos

agrupar

Activo frente a inactivo
Critica

Duracién

Duracion y luego Prieridad

Estado Lopia
Hitos

Prioridad Drganizador...
Priondad manteniendo la estructura de esquema

Programada automaticamente frente a manualmente

Recurso

Tareas completas e incompletas

Tipo de delimizacion

[ Aplicar ‘ Cancelar

By selecting 'New..." in 'More groups...' we can
customize a new grouping:

Definicion de grupo en Cinema Paraiso S ——
Nembre: Grupad ¥ Mostrar en el meni
Hombre de campo. Tipo de campo Criterio de ordenac. =

Agrupsr per

Luego por

Luege por -

e R e

Agrupar por valor de

Fuente: Arial 8 pto, Normal

Fondo de celde: - [N -

Troma: -

Mogtrar tareas de resumen
Mentener le jerarguia

Ayuda
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Filter project data

* Filtering involves hiding the data of tasks orresources
that do not meet specific criteria, thus showing only those data
that you want to see at a specific time.

* There are two ways toview 'Filters', so
default or by applying the autofilter.

Filter  project vt

To filter the data in the selected view,
do the following:

Goto | VIEW Data

and select the

combo type field
'Filter’.

11
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Customize views

* Virtually all  project 2019 work shows through
views.

* Remember that a View contains elements such as:
tables, groups, filters, text elements and graphics.

* But you have the option to customize a table based
on your requirements.
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